
City of Round Rock 
Request for Statements of Interest and Qualifications for 

Various Stormwater Engineering Tasks 
 

General Objective 

The City of Round Rock is requesting statements of interest and qualifications from qualified firms 
and/ or teams to provide professional engineering services for various storm water engineering 
tasks. 
 
The City is seeking firms that will provide a support team with sufficient qualified staff and 
prompt availability with minimal notice for each task. The ultimate goal of the City is to find one 
or more firms eager to provide quick technical support to, and possibly at times act as an 
extension of, City staff. 
 
There will be no benefit to forming partnerships with multiple firms, as each task will be 
evaluated individually. There is no guarantee that any work associated with each task will be 
assigned in any given time period. The plan is to find qualified firms to provide support as the 
need arises. Contracts will be negotiated with each selected firm based on the nature of the tasks 
included in the contract. Firms wishing to submit a Statement of Qualifications may respond to 
one, several, or all of the tasks listed below in the Scope of Services. 
 
Point of Contact 

All responses to this RFQ, as well as any inquiries (questions, clarifications, or requests for general 
information) are to be directed to Alysha Girard, P.E., City of Round Rock, 2008 Enterprise Drive, 
Round Rock, Texas 78664. Please note any inquiries are to be in writing via e-mail 
(stormwater@roundrocktexas.gov) or other mail carriers. The deadline for inquiries/questions 
will be Friday, April 13, at 5:00 p.m. Any inquiries received after this time will be disregarded and 
not addressed. 
 
All responses shall be submitted in a single, large envelope with “City of Round Rock / RFQ for 
Various StormWater Engineering Tasks” clearly marked on the envelope’s cover.  Submittals 
shall not be accepted via fax but must be mailed or delivered to: 
   

    Utilities and Environmental Services 
    Storm Water Program 
    Attention: Alysha Girard, PE 
    City of Round Rock 
    2008 Enterprise Drive 
    Round Rock, Texas  78664 
 

RFQs must be received no later than Friday, April 22, at 5:00 p.m. 
 
The City of Round Rock may choose to use the results of this RFQ process to select firms for 
other Storm Water projects that may arise for a period of three (3) to five (5) years from the 
submission date of this RFQ. 

mailto:stormwater@roundrocktexas.gov
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SCOPE OF SERVICES 
 
Task 1:  Emergency Action and Flood Recovery Support: 
Support City staff during and after emergency situations such as severe storm events by 
monitoring existing storms, flooding, and upcoming rain, providing “boots on the ground” during 
and after emergency events, assessing flood damage, assessing storm levels, documenting high 
water marks, assisting with emergency design support, and FEMA response documentation. 

QUALIFICATIONS: Experience with flood observation, assessment, and documentation. 
Strong background in hydrologic and hydraulic engineering, floodplain administration, field 
assessment, FEMA post-disaster processes. Proven experience inspecting and assessing various 
drainage infrastructure for signs of failure is required. FEMA substantial Damage Estimator (SDE) 
experience is preferred. Proximity to the City along with a deep understanding of the City’s 
watersheds is of great importance for this task. 
 
Task 2:  Erosion Repair and Riparian Restoration: 
Evaluate and/or design stream stabilization projects, overseeing construction, and monitoring 
repaired sites for creeks and channels with erosion issues that include but not limited to 
threatening channel banks, public utilities, and/or private property. Proven experience 
enhancing the riparian waterways within developed areas.  

QUALIFICATIONS:  Strong background in stream morphology, riparian restoration, 
channel stabilization methods, construction project management. Experience with national and 
state permitting is required. 
 
Task 3:   Stormwater Modeling: 
Support City staff by expanding the City’s current floodplain models to incorporate un-modeled 
areas and developing and/or updating additional models to identify and assess the flooding 
issues within creeks, neighborhoods, and existing storm drain systems. Some modeling under 
this task may require unusually complex storm drain, overland flow, and creek interactions. 

QUALIFICATIONS: Strong background in hydrologic and hydraulic engineering. Proven 
experience with several modeling software applications to replicate and analyze local historic 
storms and typical design storms for creeks, streets, yards, and existing storm drain systems. 
 
Task 4:   General Design: 
Support City staff in their efforts to identify and assess the flooding issues within creeks, streets, 
yards, and existing storm drain systems.  The engineer will then identify the most likely cause of 
flooding, a practical solution, typically following through to design and construction phase 
services. 

QUALIFICATIONS: Experience with national, state, and local permitting is required.  
Strong background in hydrologic and hydraulic engineering. Strong background in stormwater 
engineering, construction, operation and maintenance. Proven experience providing 
construction management support services in existing developed areas with existing 
infrastructure. 
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Task Supplemental:  
 
Each task may require additional services such as surveying, geotechnical, and/or structural 
engineering.  Please indicate if services will be provided by in house staff or provide contact 
information of your likely partner firms to complete surveying, geotechnical or structural 
engineering elements. No supporting information required for partner firms; just basic 
information listed below. 
 
Partner Firm: ________________________  Subject Matter: ____________________ 
Primary Contact: _____________________  Phone: _________________ 
Email: _______________________ 
 

Minimum Submission Requirements 
Interested and qualified firms or teams are invited to submit one (1) original and three (3) copies 
of documents (discussed below) that describe existing personnel experience in performing 
projects of this scale and complexity. All four (4) submittals shall be bound by a single staple in 
the upper left-hand corner; no other binding will be accepted. 
 

The Firm’s submittal shall include the following items in the following sequence. The submittal 
document shall not exceed three (3) 8 ½” x 11” pages (single sided) for executive summary and 
general project approach and a maximum of two (2) 8 ½” x 11” pages (single sided) per task 
included in the submittal, for a maximum total of eleven (11) pages if all four (4) tasks are 
included.  Reference list and resumes are not included in the page count.  The submittal shall 
include: 
 
EXECUTIVE SUMMARY (included in the submittal document page count) comprising a statement 
of the tasks included in the submittal; qualifications of the Firm to perform each specific task; 
specific experience and background offered by the Firm related to the tasks; and added value the 
Firm offers the City. 
 
REFERENCES AND QUALIFICATIONS: 

1. Background of the Firm, including professional qualifications and relevant experience of 
the proposed support team as it relates to the tasks included in the submittal. Include 
resumes of key personnel for services that the Firm proposes to perform.  

2. Experience of staff committed to each task is an important consideration in the selection. 
We are more interested in the experience of the staff members who are actually doing 
the work on this project. (Do not include work done by firm that was not done by 
proposed staff for this project.) 

3. Specific experience serving public entity clients; municipalities, counties, river authorities, 
and/or other governmental entities; 
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4. Three (3) references for each task included in the submittal, preferably from other 
governmental entities, for which the Firm has provided similar services.  References can 
cover more than one task, as long as it is clear which tasks they pertain to.   

 

SPECIFIC TECHNICAL CAPABILITIES: 

1. For each task included in the submittal, provide a detailed approach for providing the 
specific services described in the Scope of Services for that task. 

2. For each task in the submittal, demonstrate an understanding of the nature of the task 
and the qualifications required to perform the task; define resources and staff available 
to perform the task; elaborate on a communication plan and response time for the task. 

3. For each task included in the submittal, describe in detail three (3) projects that the staff 
committed to the task have worked on in the Central Texas region within the past five (5) 
years that demonstrate the knowledge and experience required to accomplish the task.   

 

Selection Process 

The City is seeking responses for the tasks identified in this Request for Qualifications (RFQ). A 
committee within the City’s Storm Water Program will review and evaluate the responses to the 
RFQ. The evaluation will be completed using the attached Scoring Criteria. 
 
Based upon the scores, the selection committee will determine the top respondents. Said 
respondents may then be requested to furnish supporting documents and execute a standard 
City of Round Rock Professional Services Contract related to one of the tasks.  
 
The City will not provide compensation or defray any cost incurred by any firm related to 
responses to this RFQ. The City reserves the right to negotiate with any and all persons or firms. 
The City also reserves the right to reject any or all RFQ responses or to accept any RFQ response, 
or to waive any irregularities or any informalities in a response received, and to revise the process 
method or schedule as circumstances require. 
 
 
Evaluation Criteria (each task will be evaluated individually) 
 

Knowledge & Experience   40 points 

Approach     20 points 

Capacity – Staff and Technical Resources 15 points 

References     15 points 
 

Added Value     10 points 
 


